Tip #15 Commas & Lists







LISTS

Acceptable

BETTER Styles

AMCAP's strategy to achieve its objectives
was through reforestation and watershed
management interventions, the introduction
of improved agro-technology for upland
farming, rehabilitation of irrigation facilities,
small-size livestock improvement, and
building of local capacity for improved rice
seed multiplication.

AMCAP's strategy to achieve its
objectives was through (1) reforestation
and watershed management
interventions, (2) introduction of
improved agro-technology for upland
farming, (3) rehabilitation of irrigation
facilities, (4) small-size livestock
improvement, and (5) building of local
capacity for improved rice seed
multiplication.

in-text lists

Use Arabic numbers in parentheses [ () ];
leave 1 space before, and one space after.

AMP's strategy to achieve its objectives
was through ...

(1) reforestation and watershed
management interventions,

(2) introduction of improved
agro-technology for upland
farming,

(3) rehabilitation of irrigation facilities,

(4) small-size livestock improvement,
and

(5) building of local capacity for
improved rice seed multiplication.

Vertical lists

Use when (1) the list is long[er], or (2) you
want to give the list greater emphasis.

Indentation from left margin is necessary.




Acceptable

BETTER Styles

The thesis committee gave three reasons for
not awarding a doctoral degree: insufficient
originality, inadequate method, and improper
data interpretation.

The thesis committee gave three reasons
for not awarding a doctoral degree: (1)
insufficient originality, (2) inadequate
method, and (3) improper data
interpretation

in-text lists
I you are already using Arabic numbers for

another purpose, substitute lowercase
letters for the numbers.

The thesis committee gave three reasons
for not awarding a doctoral degree: (a)
insufficient originality, (b) inadequate
method, and (c) improper data
interpretation




